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POLICY 
 

1. Warrant Service.  The purpose of this policy is to set forth guidance for members of the 
Baltimore Police Department (BPD) to safely and uniformly serve and process arrest warrants in 
accordance with the 4th Amendment to the United States Constitution, Maryland Law, and the 
rules and regulations stated in this policy regarding: 

 
1.1. Valid Warrants 
 
1.2. Application for Arrest Warrants 
 
1.3. Service of Arrest Warrants 
 
1.4. Role of Hot Desk 
 
1.5. Execution of Arrest Warrants at Third Party Locations 
 
1.6. Execution of Arrest Warrants at Primary Residences 
 
1.7. Forced Entry 
 
1.8. Searching the Location and Reporting 
 
1.9. Assisting a Foreign Jurisdiction in Baltimore City 
 
1.10. Maryland Parole Commission Retake Warrants 
 
1.11. Federal Flight Warrants 
 

 
VALID WARRANTS 
 
A warrant is valid only if all of the following conditions are met:  
 
1. The warrant is from a court specified below or other court of competent jurisdiction. 
 
2. The warrant specifies the name of the person whose arrest is ordered if known. If unknown, the 

warrant specifies a reasonably definitive description of the person. This includes a specific 
description of multiple physical characteristics that a reasonable person could use to identify the 
suspect. 
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3. The warrant states that the person to be arrested is accused of one or more offenses against 

the laws of the State of Maryland or other court of competent jurisdiction and names the 
offense(s). 

 
4. The warrant is signed by a magistrate, judge, or authorized designee and his/her office is 

named in the body of the warrant or by his or her signature. 

 

APPLICATION FOR ARREST WARRANTS 
 
Member 
 
1. Ensure all applications for arrest warrants are based on probable cause.  
 
2. Notify their first-line supervisor of their actions and the elements of the case prior to obtaining 

the arrest warrant.   
 
3. Understand that the affiant officer shall bear full responsibility for the content of the 

application for the arrest warrant. 
 
4. Submit all applications for arrest warrants to a Court Commissioner at one of the following 

locations: 

 
4.1. The Court Commissioner’s Office, located at 500 N. Calvert Street, 24 hours a day. 

 
4.2. The John R. Hargrove, Sr. Building, located at 700 E. Patapsco Avenue. Availability of a 

Court Commissioner must be verified prior to responding to this location. 

 
4.3. The Eastside Court Facility, located at 1400 E. North Ave. Hours of operation are 0830 

hours to 1630 hours, Monday through Friday. 

 
5. Ensure the warrant is forwarded to the Central Records Section by the Court Commissioner. 
 
Supervisor 
 
1. Ensure your members follow the procedures outlined above.  
 
2. Ensure members’ applications for arrest warrants are based on probable cause, contain all 

pertinent elements of the crime(s), and are the result of a thorough investigation. 
 
SERVICE OF ARREST WARRANTS 

 

NOTE:  Only sworn members of BPD can effect a physical arrest during the service of an arrest 
warrant.  

 
Member 
 
1. Confirm the validity of a warrant through the Communications Unit or Court Commissioner prior to 

taking action.  (See “Role of Hot Desk” below for procedures) 
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1.1. The Communications Unit will check both the National Crime Information Center (NCIC)   
and the Maryland Inter-agency Law Enforcement System (MILES) possible warrants.  If 
the system reflects that a warrant has been issued for the individual in question, the 
dispatcher will either provide the officer with an out-of-jurisdiction telephone number so the 
warrant can be confirmed, or advise the officer to contact the Central Records Section to 
confirm that the warrant is available for pick-up prior to the detainee’s arrest. No arrest 
shall be made on a warrant until the validity of the warrant has been confirmed.  
 

2. Ensure that the suspect is the person for whom the warrant was issued. 
 

3. Ensure all arrest warrants are executed as soon as practicable. 
 

4. Make every effort to ensure the time and place of warrant service accounts for the arresting 
officer’s safety. 

 
5. Ensure sufficient officers are on-scene when warrant service is requested. 
 
NOTE:  Officers are not required to have the warrant in their possession when making an arrest. 
 
6. When making an arrest, notify the defendant of the existence of the warrant and the type of 

offense(s) charged. 
 

7. Serve a copy of the warrant and charging document on the defendant promptly after the arrest.  
 

8. Transport the defendant to Central Book and Intake Facility (“CBIF”).  At CBIF, the defendant 
must be taken before a judicial officer of the District Court without unnecessary delay no later 
than 24 hours after arrest.  
 

9. If the warrant so specifies, transport the defendant before a judicial officer of the Circuit Court 
without unnecessary delay and no later than the next session of the Court after the date of 
arrest. 
 

10. If a member executes an arrest warrant for felony charges at a residence, business, or in a 
vehicle, the member must: 

 
10.1. Contact the primary detective’s unit prior to leaving the scene to prevent the compromise 

or destruction of possible evidence relevant to the investigation.  
 

10.2. Inquire if a search and seizure warrant will be obtained, or an interview conducted with 
the defendant, or any other parties to aid in the investigation, prior to transporting the 
defendant to CBIF. 

 
11. Arrest warrant service hours are: 

 
11.1. Felony warrants – no time restrictions (24 hours). 
 
11.2. Misdemeanor warrants – no time restrictions (24 hours). 
 
11.3. Traffic warrants – 0600 hours to 2000 hours, or upon approval of a permanent-rank 

supervisor, any time during the 24 hour period.   
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12. Where the member seeks a warrant for a person outside Baltimore,  
 
 12.1. The member who applied for the arrest warrant will be responsible for all investigative 

 measures and court appearances necessary. 
 

Detective, Warrant Apprehension Task Force (WATF) 
 
WATF detectives are responsible for determining, consistent with existing departmental policy, to return 
or not return the wanted person to Baltimore.  WATF detectives must then notify the enforcement 
agency of the decision.  WATF personnel dispatched to return the arrested person will endorse the 
warrant and transport the arrestee to the appropriate booking facility.  If an extradition is necessary, the 
Fugitive Squad of the WATF will travel out-of-state to transport the fugitive.   
 
ROLE OF HOT DESK  
 
1. The Hot Desk Supervisor will ensure every effort is made to locate the original warrant or a true 

test copy. 

1.1. Members shall not release an individual for which there is a warrant because the original 
warrant cannot be located.   

1.2. The defendant will be transported to the CBIF until the warrant is located, a true test 
copy can be obtained from the issuing court, or the expiration of twenty-four (24) hours, 
whichever comes first.  

1.3. The defendant must be transported to CBIF to wait for the warrant or true test copy to 
arrive, unless he/she has other criminal charges that require investigative measures.  

1.4. CBIF will contact the Hot Desk for the application for a “true test copy” of the warrant if 
the Hot Desk is unable to locate the warrant. Once the court completes the request, the 
court will forward the true test copy to the Hot Desk which will then forward the true test 
copy to CBIF. If neither the warrant nor the true test copy can be obtained within the 24-
hour time frame, release of the defendant will be facilitated by CBIF pursuant to 
Maryland Rule 4-212. The arresting officer must then write a Supplemental Report on 
the original complaint number and document the actions and release without a true test 
copy of the warrant. 

2. The Hot Desk Supervisor will notify the Warrant Apprehension Task Force (WATF) Commander 
or Supervisor when a warrant is issued or served in Baltimore City charging a person with: 

2.1. Murder, 

2.2. Attempted Murder, 

2.3. Assault First Degree (involving serious bodily injury), 

2.4. Arson, 

2.5. Robbery, 

2.6. Rape, 
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2.7. Felony Sex Offense, 

2.8. Child Abuse or Sexual Abuse, and 

2.9. Juvenile Escape 

NOTE:  The WATF Supervisor or Commander has the authority to contact the Hot Desk Supervisor in 
writing or by email to prevent specific felony warrants from being sent to other jurisdictions 
within Maryland for service. This will prevent out-of-jurisdiction officers from attempting 
warrant service which could compromise on-going investigations. 

3. When, on a warrant check, a member receives positive confirmation of the existence of a valid 
out-of-state warrant: 

3.1. The Hot Desk will send a hit confirmation to the jurisdiction that issued the warrant to 
identify if the issuing jurisdiction will extradite the defendant. 

3.2. If the jurisdiction will extradite the defendant, the Hot Desk must fax the hit confirmation 
to CBIF. 

3.3. CBIF will accept the hit confirmation and the member will serve the warrant. 

3.4. If the issuing jurisdiction will not extradite the individual, the member cannot serve the 
warrant and the individual is free to leave. 

3.5. CBIF must notify the Fugitive Squad of WATF of the warrant service. 

   
EXECUTION OF ARREST WARRANTS AT THIRD PARTY LOCATIONS 
 

1. Prior to entering the residence of a third party (i.e. not the subject of the arrest), members must 
obtain a search warrant to enter that residence in addition to having an arrest warrant for the 
subject and probable cause to believe the subject is at the third party’s residence.   

 

2. Members may execute an arrest warrant at the home of a third party without a search warrant 
only when:  

 
2.1.  Exigent circumstances exist (e.g. the suspect may escape, destroy evidence, or further 

commit a crime); or 
 
 2.2.  The third party has consented to the search.  
   

 EXECUTION OF ARREST WARRANTS AT PRIMARY RESIDENCES 
 

Members have authority to enter, search for, and arrest subjects inside of their primary residence. The 
member may do so if he or she has reasonable suspicion that the subject lives in and is inside of the 
residence.   

 
FORCED ENTRY  

 
1. Forced entry into a property may be necessary to arrest the wanted individual.  Prior to forcing 

entry, members will: 
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1.1. Notify the Communications Unit if additional units are needed to safely and effectively 

conduct the forced entry. 
 

1.2. Request a permanent-ranked supervisor respond to the scene. 
 

1.3. Ensure a perimeter is established to maintain proper visual surveillance of the target 
location. 

 
1.4. Obtain all necessary equipment before going to the scene. 

 
1.5. Knock forcefully on the door at least two times and in a loud voice, identify 

himself/herself as a Baltimore Police Officer. 
 

1.6. State that he/she has a warrant and demand the door to be opened. Absent exigency, 
the member must knock.  If the member receives an actual refusal or does not receive 
any response to his/he demand for entry after 45 seconds, the member may use force to 
gain entry.  
 
1.6.1. In order to justify a “no-knock” entry, the member must have a reasonable 

suspicion that knocking and announcing his/her presence under the particular 
circumstances would be dangerous. For example, an officer has credible 
information that the suspect is armed with a deadly weapon or has prior charges 
for use of a deadly weapon, or that knocking would inhibit the effectiveness of the 
investigation, by allowing the destruction of evidence.  

 
SEARCHING THE LOCATION AND REPORTING  
 
1. Once the member has gained entry into the residence, the member will conduct a thorough 

search for the suspect, limited to the areas a person could hide. The member will render all 
located persons and dangerous weapons safe. 

 
2. The member who executed the warrant will prepare and maintain a case folder including, but 

not limited to: 
 

2.1. A copy of the arrest warrant, 
 
2.2. Arrest supplement, 
 
2.3. Any photographs or video taken, and 

 
2.4. Inventory of any property seized. 

 
3. The member who executed the warrant will complete the appropriate Crime Incident Report to 

include, but not limited to: 

 
3.1. The warrant number and the full name of the defendant on the first line of the narrative, 

 
3.2. Date and time of the service of the warrant, 

 
3.3. Attempts to gain entry by knocking, 
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3.4. The name of the member who knocked on the door, 
 

3.5. If entry was forced, the reasons for forced entry, time of forced entry, the points of forced 
entry and areas searched with interior descriptions, 
 

3.6. Where the defendant was found, and the name of the member who located the 
defendant, 
 

3.7. The number of photographs taken or video filmed, 
 

3.8. Identity and exact location of all people in the residence upon entry, and 
 

3.9. Identity of the members involved in the service of the warrant. 

 
ASSISTING A FOREIGN JURISDICTION IN BALTIMORE CITY 

 
Member 
 

1. Review the arrest warrant and any other information provided by the member of the foreign 
jurisdiction. A warrant for the arrest of a wanted subject will be honored if it is received from a 
law enforcement agency, correctional agency, or other public authority with powers of 
prosecution and extradition. 

 
2. Ensure established departmental procedures are followed for service of out-of-jurisdiction arrest 

warrants. Warrants should contain the following information: 
 

 2.1. Warrant number, date of issue, issuing authority, and issuing agency, 
 
 2.2. Charges, 
 
 2.3. Subject’s full name, 
 
 2.4. Subject’s date of birth, 
 
 2.5. Subject’s physical description, 
 
 2.6. Date, time, and name of the officer authorizing the warrant, 
 
 2.7. The issuing court's address, 
 
 2.8. Recommended bond, if any, and 
 
 2.9. The county and the state where the warrant was issued. 
 
3. If necessary, arrange for transportation of any arrestee to the appropriate booking facility. 
 

4. Complete a Miscellaneous Incident Report to include: 
 

4.1. Name, rank and assignment of all involved foreign agency and BPD personnel, 
 

4.2. Type of arrest warrant, 
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4.3. Warrant number, 
 

4.4. Name and address of the defendant listed on the warrant, 
 

4.5. Any injuries to the arrestee, and 
 
4.6. If forced entry or any other unusual events occurred.  

 
MARYLAND PAROLE COMMISSION RETAKE WARRANTS  
 

Parole violators arrested on a Maryland Parole Commission retake warrant who are not the subject of 
other warrants or charges are to be transported directly to the Maryland Reception Diagnostic and 
Classification Center located at 550 E. Madison St. 
 
FEDERAL FLIGHT WARRANTS 
 
It is the Standard Operating Procedure for WATF to contact the United States Marshalls Service for 
apprehension assistance for wanted persons who have left the state of Maryland. 

 
 
RESCISSION 
 
Remove and destroy/recycle Policy 1104, Arrest Warrants, dated 20 July 2015. 

 
 

COMMUNICATION OF POLICY 
 
This policy is effective on the date listed herein. Commanders are responsible for informing their 
subordinates of this policy and ensuring compliance.   
 


