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POLICY 
 
1. Juvenile Safety.  It is the policy of the Baltimore Police Department (BPD) to ensure the 

safety of juveniles taken into custody, and, when appropriate, to process them in 
accordance with federal, state, and local laws, and the rules and regulations of the BPD.  

2. Juvenile Welfare.  Members of the BPD shall comply with the guidelines established in 
the Juvenile Justice and Delinquency Prevention Act by the Office of Juvenile Justice and 
Delinquency Prevention, United States Department of Justice. 

 
 
DEFINITIONS 
 
Baltimore City Juvenile Justice Center (BCJJC) ─ A centralized processing entity for 
juveniles taken into custody by law enforcement agencies. 
 
Child Protective Services (CPS)  ̶  Is a specific social service provided by DHR to assist 
children believed to be neglected or abused by parents or other adults having permanent or 
temporary custody.  
 
Custodial Contact ─ Contact wherein an officer determines that a juvenile will be taken into 
police custody. 
 
Department of Juvenile Services (DJS)  ̶  Is an executive agency whose primary task is to 
appropriately manage, supervise and treat youth who are involved in the juvenile justice system 
in Maryland.  
 
Department of Social Services (DSS)  ̶  Primarily assists low income people, as well as families 
and children in crises.   
 
Delinquent Acts ─ Offenses which would be a crime if committed by an adult. 
 
Diversion Program  ̶  A program specifically designed to divert youth, who have committed  
misdemeanor offenses, from the criminal justice system.  Youth receive punishment for their 
crime while avoiding the stigma of obtaining a criminal record.  
 
Investigative Stop ─ An interaction with a juvenile for the purpose of determining whether a 
status offense or delinquent act has been committed. 
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Juvenile ─ A person under 18 years of age. 
 
Non-Custodial Contact ─ An interaction between police and a juvenile wherein the officer 
does not have reasonable suspicion that the juvenile has committed, is committing, or is about 
to commit a delinquent act or status offence and the juvenile is free to leave at any time. 
 
Office of Juvenile Justice and Delinquency Prevention (OJJDP)  ̶  A component of the Office 
of Justice Programs, U.S. Department of Justice, accomplishes its missions by supporting states, 
local communities, and tribal jurisdictions in their efforts to develop and implement effective 
programs for juveniles.  
 
Parent ─ Any natural parent or adoptive parent, legal guardian, and any person or agency who 
has legal responsibility for the care and custody of the juvenile. 
 
Police-Owned Facility ─ A fixed structure or building regularly used for the conduct of any 
business by any member of the BPD. It includes, but is not limited to, neighborhood substations, 
task force offices, and district stationhouses. 
 
Reasonable Articulable Suspicion (RAS)  ̶  Reason to believe, based on the officer’s training 
and experience, that an individual has committed, is committing or is about to commit a crime. 
RAS requires articulable facts (more than a hunch) but less than probable cause.   
 
Runaway  ̶  An individual who is less than 18 years of age and who removes him/herself from 
home or a place of legal residence without the permission of a parent or legal guardian.  
 
Secure Custody ─ The secure detention area where a juvenile is physically detained or 
confined including a locked room, a cell, or area designated for the specific purpose of 
physically restricting the movements and activities of a juvenile who is in police custody. The 
Baltimore City Juvenile Justice Center is classified as a secure detention facility. For the 
purpose of this policy, the terms “secure detention,” “secure confinement,” and “secure holding” 
are synonymous. (See below for specifics of when a juvenile is in secure custody.) 
 
Status Offenses ─ Laws/offenses applicable only to juveniles, such as underage alcohol and 
tobacco violations, daytime and nighttime curfew violations, truancy, running away from home, 
and court jurisdiction for the civil offense of possession of less than 10 grams of marijuana. 
 
Non-Secure Custody ─ Any custody by a BPD officer, other than secure custody. See below 
for specifics of when a juvenile is in non-secure custody. 
 
 
GENERAL 
 
BCJJC will only accept juveniles taken into custody for Delinquent Acts and/or wanted on 
warrants. Juveniles taken into custody for a Status Offense with a pending Delinquent Act shall 
be processed at BCJJC because the Delinquent Act takes precedence over the status offense.  
Officers shall be courteous in their interactions with juveniles. When encountering a juvenile, 
particularly a juvenile offender, use the least coercive among reasonable alternatives, 
consistent with preserving the public’s confidence, public safety, positive relationships, and 
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individual liberty. Reasonableness shall always guide your discretion when carrying out law 
enforcement duties.  Members shall not engage in a foot pursuit with a juvenile unless there is 
RAS that the juvenile has committed, is committing, or is about to commit a crime. 
 
Members shall not engage in a vehicle pursuit with a juvenile unless there is RAS to believe the 
vehicle contains someone who has committed a violent felony, and that the risks of allowing a 
violent offender to be apprehended at a later time outweigh the risks that someone will be 
injured during the pursuit.  See Policy 1503, Emergency Vehicle Operation and Pursuit Policy, 
concerning vehicle pursuits. 
 
CONSENSUAL INTERACTION/FIELD INTERVIEW  VS. INVESTIGATIVE STOP 

Juveniles may not be detained unless members have RAS of a delinquent act or a status 
offense. If an officer does not have a reason to detain the juvenile, any field interview is deemed 
a consensual non-custodial contact and should be documented on a Citizen/Police Contact 
Receipt.  

A consensual non-custodial contact can become an Investigative Stop (“Terry Stop”) if the 
member develops facts that cause him/her to believe RAS of a delinquent act or status offense 
exist RAS allows the member to temporarily detain the juvenile for the purpose of confirming or 
denying that suspicion.  If the member has no legal basis to detain the juvenile, the member is 
engaging in a consensual interaction and the juvenile must be allowed to leave at any time. 
 
Member 
 
1. When interacting with a juvenile in a consensual field interview, if at any time the juvenile 

wishes to leave, members shall not restrict their freedom of movement, prevent the 
juvenile from leaving, or compel the juvenile to answer any questions. If during a 
consensual interaction/field interview, the juvenile asks if they are free to leave, the 
member must advise that the juvenile is not in custody and is free to leave.  The officer 
may call a parent or other adult for assistance. If the member has no RAS of a delinquent 
act or a status offense, there is no legal authority to detain the juvenile. 

2. Upon concluding a consensual field interview, a Citizen/Police Contact Receipt must be 
completed. 

3. If a member interacting with a juvenile in a consensual field interview develops facts to 
justify RAS that the juvenile is armed, and conducts a weapons pat-down, the member 
must complete a Juvenile Custody Report, Form 11/83, detailing the facts that justified 
the pat-down. The member must document these facts whether or not the pat-down 
revealed a weapon.  See Appendix A, Juvenile Custody Report, Form 11/83. 

4. If the member develops facts to justify RAS that delinquency or status offenses are afoot, 
the member may temporarily detain the juvenile in order to confirm or dispel that 
suspicion.  The member must complete a Juvenile Custody Report, Form 11/83, detailing 
the facts that gave rise to RAS. The member must document these facts whether or not 
that suspicion is dispelled. 
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SECURE VS. NON-SECURE CUSTODY FOR JUVENILES 

Secure Custody 

Secure detention or confinement may result either from being placed in a locked room or area, 
including a cell, and/or from being physically secured to a cuffing rail or other stationary object.  

Also considered secure are those facilities that contain doors with delayed egress devices that 
have not received written approval by the authority having jurisdiction over fire codes and/or fire 
inspections in the area in which the facility is located. The egress delay must never exceed the 
time delay allowed by the fire code applicable to the area in which the facility is located, and the 
maximum time delay allowed must be specified on the written approval. Facilities that contain 
devices that exceed a 30-second delay are always considered secure, even though local code 
may allow for a longer time delay. 

As examples, a juvenile placed in the following situations would be considered in a secure 
custody status: 

1. A juvenile placed in an unlocked room within the secure perimeter of an adult jail or 
lockup or a juvenile detention center. 

2. A juvenile handcuffed to a rail in an otherwise non-secure area of an adult jail or lockup. 

3. A juvenile placed in a room that contains doors with unapproved delayed egress devices 
or approved delayed egress devices with a delay of more than 30 seconds. 

4. A juvenile being processed in a secure booking area when an unsecured booking area is 
available within a facility. 

5. A juvenile left in a secure booking area after being photographed and fingerprinted. 

6. A juvenile placed in a cell within an adult jail or lockup, whether or not the cell door is 
locked. 

7. A juvenile placed in an adult jail/lockup in the same area as an adult that is secured to a 
cuffing rail, bench, or other construction feature designed, set aside, or used to securely 
detain individuals. 

Non-secure Custody 

A juvenile may be in law enforcement custody and, therefore, not free to leave or depart from 
the presence of a law enforcement officer or at liberty to leave the premises of a law 
enforcement facility but not be in a secure detention or confinement status. The OJJDP’s Police 
Guidance for Non-secure Custody of Juveniles in Adult Jails and Lockups states that all of the 
following policy criteria, if satisfied, will constitute non-secure custody of a juvenile in an adult 
jail or lockup facility: 

1. The area(s) where the juvenile is held is an unlocked multipurpose area, such as a lobby, 
office, or interrogation room which is not designated, set aside, or used as a secure 



Policy 1202 

      JUVENILES: CONSENSUAL, NON-

CUSTODIAL   CONTACTS AND CUSTODY 

PROCEDURES 

Page 5 of 18 

 

 

detention area or is not part of such an area, or, if a secure area, is used only for 
processing purposes. 

2. The juvenile is not physically secured to a cuffing rail or other stationary object during the 
period of custody in the facility. 

3. The use of the area(s) is limited to providing non-secure custody only long enough and 
for the purposes of identification, investigation, processing, release to parents/lawful 
custodians, or arranging transfer to an appropriate juvenile facility or to court. 

4. In no event can the area be designed or intended to be used for residential purposes. 

5. The juvenile must be under continuous visual supervision, which may include electronic 
supervision via camera, by a law enforcement officer or facility staff during the period of 
time that he or she is in non-secure custody. 

In addition, a juvenile placed in the following situations would be considered to be in a non-
secure status: 

6. A juvenile handcuffed on a non-stationary object. 

6.1. If the five criteria listed above are adhered to, handcuffing techniques that do not 
involve cuffing rails or other stationary objects are considered non-secure. 

7. A juvenile being processed through a secure booking area, where a secure booking area 
is all that is available, continuous visual supervision is provided throughout the booking 
process, and the juvenile remains in the booking area only long enough to be 
photographed and fingerprinted (consistent with state law and/or judicial rules). 

NOTE: Continued non-secure custody for the purposes of interrogation, contacting 
parents/lawful custodians, or arranging an alternative placement must occur outside the 
booking area. 

8. A juvenile placed in a non-secure runaway shelter, but prevented from leaving because of 
staff restricting access to exits. 

8.1. A facility may be non-secure (that is staff secure) if physical restriction of 
movement or activity is provided solely through facility staff. 

9. A juvenile placed in a room that (1) contains doors with delayed egress devices that have 
been approved in writing (including a specification of the maximum time delay allowed) by 
the authority having jurisdiction over fire codes and fire inspections in the area in which 
the facility is located, and that (2) complies with the egress delay established by the 
authority having jurisdiction over fire codes and fire inspections. In no case shall this 
delay exceed 30 seconds. 

 
Lost, Misplaced and Abandoned Children  

 
If a child, who has neither committed a crime nor a status offense, is taken into custody because 
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he/she is lost or has somehow been misplaced, make every attempt to: 
 
1. Gather information from that child related to their name, address and phone number. 

   
1.1. If they cannot remember their phone number, ask them if they know the number of 

a close relative or family-friend who may be able to contact their parent/guardian.   
 

2. Contact the parent/guardian, and arrange to meet with them to exchange custody of the 
child.   
 
2.1. If the parent/guardian does not have access to transportation, give the dispatcher 

your starting mileage, along with the race, age and gender of the child and 
transport the child to their parent/guardian.   
 

3. Refrain from turning custody over to another relative or family-friend. If the 
parent/guardian cannot be reached.  Transport the child to CPS (which has both a 
daytime and extended hours office), located at: 
 
3.1. 1525 N. Calvert St. 

Baltimore, MD 21202 
(Daytime hours: 7:30am-3:30pm Monday-Friday) 

 
3.2. 313 N. Gay Street 

Baltimore, MD 21202 
(Extended hours: 3:30pm-7:30am Monday-Friday, Weekends and Holidays) 

 
Turn custody over to CPS and notate same on a Juvenile Custody Report, Form 11/83, to 
that effect.  CPS Caseworkers will not sign-off on the Juvenile Custody Report, Form 
11/83.  They will author an independent report related to the incident. 
 

NOTE:  Officers are not required to standby and wait for the child’s parent/guardian to arrive 
before turning over custody to CPS.  

 
Children in Need of Assistance 
 
There are times when children who have not been lost, misplaced or abandoned need 
assistance.  
 
EXAMPLE:  A child missed their bus to school and he/she appears to be too young and 

vulnerable to make it to school safely, without the potential of harm.  In this case, 
the officer shall advise the dispatcher of the situation and attempt to notify the 
child’s parent/guardian to advise them of the situation.  The officer may transport 
the child to school and ensure that the Juvenile Custody Report, Form 11/83 is 
signed by a school Administrator. Also ensure that the dispatcher has the race, 
age and gender of the child along with the officer’s starting mileage.  

 
In cases of child abuse, kidnapping, extortion and/or abduction, see General Order L-1, Child 
Abuse Investigations and General Order G-9, Kidnapping/Extortion/Abduction Investigations. 
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Deinstitutionalization of Status Offenders: Prohibition on Secure Holding 
 

Adult jails and lockups shall not hold status offenders, non-offenders (children in need of 
assistance, etc.), non-citizen juveniles, or civil-type juvenile offenders in a secure manner at any 
time. These juveniles may be detained in a non-secure area of an adult jail or lockup for 
processing while awaiting transportation to a non-secure shelter care facility, a juvenile 
detention center, or while awaiting release to a parent/lawful custodian. 
 
ARREST AND TRANSPORT 

 
Once the member has a factual basis for probable cause that a juvenile has committed a 
delinquent act or a status offense, the member may arrest and transport the juvenile. 
 
Member 
 
1. Whenever a juvenile is arrested or taken into custody, either for a criminal or a non-

criminal purpose, members shall: 

1.1. Provide medical care as necessary and ensure discharge documentation is 
obtained. 

1.2. Notify the juvenile’s parent of the custody as soon as practical. 

1.3. When necessary, transport the juvenile in a departmental vehicle. Do not transport 
juveniles in prisoner transport wagons unless they are charged or will be charged 
with a delinquent act. 

1.3.1. When a juvenile is under 8 years of age and less than 4 feet 9 inches tall, 
members must obtain and properly utilize a child safety seat. Md. Code 
Ann., Transp. § 22-412.2. 

1.4. Prior to the start of the transport, notify your supervisor of the transport, then 
provide the dispatcher with the gender, race, and age of the juvenile, the vehicle’s 
beginning mileage, the current location, and destination. Upon arrival at the 
destination, members shall provide the dispatcher with the vehicle’s ending 
mileage. 

1.5. Travel directly to the destination without delay and without any deviations. 

1.6. Do not transport any prisoners or adults in the same vehicle as the juvenile. 

1.7. Do not accept an emergency call for service while transporting a juvenile. 

1.8. Secure by safety belts all passengers regardless of age and seat location.  See 
Policy 503, Transportation of Passengers In Departmental Vehicles and Policy 
1114, Persons in Police Custody. 

1.9. Complete a Juvenile Custody Report, Form 11/83, regardless of the reason for or 
the duration of the custody. 
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2.  If the juvenile is in need of a Petition for Emergency Evaluation, member shall adhere to 
Policy 713, Responding to Mental Health Emergencies and Petitions for Emergency 
Evaluations. 

3. For violations of the Maryland Vehicle Law Annotated/Transportation Articles: 

3.1 If the violation is incarcerable, take the juvenile into custody and transport the 
juvenile to BCJJC. Enter the charges on the Juvenile Custody Report, Form 
11/83, and explain the probable cause in the accompanying Incident Report. 

3.2.  If the violation is non-incarcerable, issue the appropriate traffic citations. 

3.3. For alcohol and/or drug related subtitles of the Transportation Article, refer to 
Policy 1108, DUI/DWI Arrest Procedures. 

Supervisor 

1. Ensure juveniles under transport are secured by appropriate safety devices (safety belts, 
car seats, etc.). 

2. Ensure subordinates adhere to juvenile custody procedures, including the completion of 
the Juvenile Logbook, located at the Juvenile Booking Facility, as required. 

Administrative Supervisor, Juvenile Booking Section, BCJJC 

1. Conduct a monthly audit/inspection of current Juvenile Logbooks at your Command. 

2. Store completed Juvenile Logbooks indefinitely. 

Commanding Officer, Juvenile Booking Section, BCJJC 

Establish and maintain a Juvenile Logbook specific to your Command’s needs. 
 
DELINQUENT ACTS 
 
Member 
 
1. Prior to taking a juvenile into custody for a delinquent act, consider the nature and 

seriousness of the offense, as it may be reasonable to consider an Alternative to Custody 
(see below section). The following factors may also be considered when determining if a 
juvenile should be taken into custody: 

1.1. Number of violations involved. 

1.2. Age and record, if known, of the juvenile offender. 

1.3. Circumstances surrounding the juvenile offender. 

NOTE:  A juvenile in violation of any Part I Crime, Domestic Violence offense, firearms violation, 
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or Controlled Dangerous Substance related offense shall immediately be taken into 
custody and processed. 

2. When the decision to take a juvenile into custody is made, unless the juvenile qualifies for 
Diversion or Referral, transport the juvenile in a prisoner transport vehicle to BCJJC. If 
there are more than 45 minutes between the arrest time and arrival at the BCJJC 
Juvenile Booking Section, an administrative report must be written and submitted to the 
Commander of the Juvenile Booking Section explaining the reason for the delay. The 
operator of the transport vehicle need not complete a Juvenile Custody Report, Form 
11/83; however, the member responsible for taking the juvenile into custody shall 
complete the report. Do not transport adult and juvenile prisoners in the same vehicle. 

2.1. When a member has probable cause that a juvenile committed a delinquent act, 
members may detain the juvenile for up to 6 hours in an adult jail or lock-up for 
purposes of expeditiously processing, releasing, or transferring the juvenile to a 
juvenile facility.  Members shall keep juveniles separated from all adult prisoners 
and prevent them from having any sight or sound contact with adult prisoners.   

EXCEPTION: Because BCJJC is legally considered a secure facility for juveniles, it is exempt 
from the 6 hour rule. 

3. If taken into custody for a delinquent act, ensure the juvenile is held in a secure custody 
status at the Juvenile Booking Section.   

3.1. If a juvenile is taken into custody for a status offense, members shall ensure the 
juvenile is held in a non-secure custody status and adhere to procedures outlined 
in Policy 808, Civil and Criminal Citation Procedures.  

NOTE:  Because the BCJJC is legally classified as a secure custody detention area, do not 
bring status offenders to BCJJC.  The “sight and sound” rule does not apply to status 
offenders, thus, juveniles can be transported to stationhouses if necessary.  

4. Members shall enter the juvenile’s information in the Juvenile Logbook, Form 473. 
Juvenile Logbooks are not required when the juvenile will be charged as an adult. Consult 
with an Assistant State’s Attorney or the Automatic Adult Jurisdiction Offenses list 
(Appendix B) to confirm the juvenile’s charging status. 

5. Using the Juvenile Field Based Reporting (FBR) system at the Juvenile Booking Section 
or via district processing, include a detailed narrative and charges in the Juvenile Custody 
Report, Form 11/83. If there is more than one charge, itemize and specify each charge. 
When applicable, submit an Incident Report, Form 008. 

5.1. Contact the Hot Desk and obtain: 

5.1.1. A Juvenile Custody Number which starts with the letter “Y.” 

5.1.2. The juvenile’s previous custody record entitled, “List of Priors,” written on 
the first line of a supplement report. 
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5.1.3. The results of a warrant check of the juvenile in custody. 

5.2. When all required reports are complete, contact a supervisor for approval. 

5.3. Ensure all reports are transported to the Juvenile Booking Section. 

5.4. Complete an Arrest Report (Form 407) as directed in Policy 108, 
Arrest/Case Disposition Report. 

6. When requested by the staff at BCJJC to return for the medical care of a juvenile, 
immediately respond. 

6.1. Transport the juvenile to the nearest medical facility. 

6.2. Obtain discharge documents prior to returning the juvenile to BCJJC. Only 
discharge documents from the medical facility will be accepted by BCJJC. 

6.3. Ensure a Juvenile Custody Report, Form 11/83,  is completed, noting the name of 
the medical facility, reason(s) for the transport, the physician’s name, and the 
disposition of the medical care. 

Supervisor 

1. Review and, upon approval, authorize with signature the Juvenile Custody Report, Form 
11/83, and any related reports. 

2. Ensure juveniles are held in a secure custody status during the detention. 

3. Ensure subordinates immediately respond to BCJJC for the medical care of a juvenile. 

BCJJC 

1. Assist members with juvenile-related inquiries. 

2. Provide interview/interrogation space for officers and detectives. 

3. Efficiently process juveniles brought into the Juvenile Booking Section. 
 
JUVENILES WANTED ON WARRANTS 

 
Member 

1. BCJJC will only accept juveniles wanted on warrants issued in Baltimore City. To verify 
whether or not a juvenile has an active warrant: 

1.1. Obtain the juvenile’s name, address, and age. Accept the response as accurate 
unless there is an articulable reason to believe the response is not factual. 

1.2. Relay the juvenile’s information to the dispatcher. A further verification may be 
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required by the Hot Desk and/or the DJS. 

2. If the Hot Desk confirms the existence of a juvenile warrant, transport the juvenile to the 
BCJJC. Once at BCJJC, DJS must verify the warrant. 

2.1. If the warrant is confirmed: 

2.1.1. Follow the directions of the staff at BCJJC and DJS. 

2.1.2. Ensure a Juvenile Custody Report, Form 11/83, and a Supplement Report 
(Form 007) are completed. 

2.2. If the warrant no longer exists or DJS will not accept the juvenile: 

2.2.1. Follow the directions of the staff at BCJJC and DJS. 

2.2.2. Notify your supervisor and transport the juvenile to their parent. If the 
parent is not home, make every attempt to make contact with the parent to 
obtain their authorization to place the  juvenile  in the custody (temporarily) 
of a trusted adult. 

2.2.3. Complete a Juvenile Custody Report, Form 11/83, and ensure the 
narrative captures the details of the release. 

3. Forward all reports to a supervisor prior to the end of your tour-of-duty. 

Out-of-Jurisdiction Warrants 

The BCJJC does not process out-of-jurisdiction juvenile warrants. Therefore, it is the member’s 
responsibility to verify the warrant with the jurisdiction/agency that issued the warrant. Once the 
warrant has been verified, officers should request that a detainer be faxed to the Juvenile 
Booking Facility. BCJJC will take custody of and house the youth until he/she is able to appear  
before a judge. Officers may bypass obtaining a detainer and take the juvenile directly to the 
Juvenile Courthouse to be seen by a judge, Monday-Friday from 7am-3pm. 

If the warrant has been verified and a detainer cannot be obtained, BCJJC will make provisions 
to temporarily detain the juvenile until he/she can stand before a judge. 
 
REQUIRED ACTIONS FOR RUNAWAYS 
 
Member 
 
1. If a juvenile is a runaway: 

1.1. Obtain the juvenile’s name, address, and age.  Accept the juvenile’s responses as 
accurate unless there is an articulable reason to believe they are not accurate. 

1.2. Relay the juvenile’s information to the dispatcher. A further verification may be 
required via the Hot Desk. 



Policy 1202 

      JUVENILES: CONSENSUAL, NON-

CUSTODIAL   CONTACTS AND CUSTODY 

PROCEDURES 

Page 12 of 18 

 

 

1.3. Take the juvenile into custody and complete a Juvenile Custody Report, Form 
11/83 (see Appendix A). 

1.4. Contact the Hot Desk and conduct a warrant check. If there is an outstanding 
warrant for the juvenile follow procedures in the below section regarding 
procedures for juveniles wanted on warrants. 

1.5. Every attempt shall be made to return juveniles to their parents. Seek assistance 
from your supervisor when necessary. 

1.5.1. If the juvenile resides with the parent, make arrangements for the parent  
to  expeditiously  pick  up  the  juvenile,  or  offer  to transport the juvenile 
to the location of the parent.  Confirm the identification of the parent and 
have them sign for the juvenile. Release the juvenile and provide a receipt 
to the parent. 

1.5.2. If attempts to reunite the juvenile with the parent are unsuccessful and/or 
the juvenile resides outside the boundaries of Baltimore City, immediately 
contact CPS/DSS, who will take custody of the juvenile. 

1.5.3. If the juvenile is a runaway from the custody of the State of Maryland, 
contact the DJS or CPS/DSS, depending on the situation. Adhere to their 
instructions. 

1.6. Complete a Returned Runaway Report on a Supplement Report, (Form 007). 
Include the final disposition of the juvenile, the result of the warrant check, and, 
when applicable, the number and types of attempts made to return the juveniles to 
their parent. Record the names of all contact persons from DJS and/or CPS. 

1.7. Forward all reports to a supervisor prior to the end of your tour-of-duty. 

Supervisor 

1. Determine the most reasonable and logical option when reuniting juveniles with their 
parent. 

2. All reports must be signed before the end of the shift. 
 
ALTERNATIVES TO CUSTODY 

 
1. In certain situations, an officer may seek alternatives to custody in juvenile cases 

involving minor incidents. Factors to be considered relating to these minor incidents 
include the following: 

1.1. The nature of the alleged offense; 

1.2. The circumstances of the incident; and 

1.3. The age, past record, and family circumstances of the alleged offender. 
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2. Members shall not seek alternatives to custody for juveniles when: 

2.1. The member cannot positively identify the juvenile or parent; 

2.2. The juvenile has an open warrant or current DJS violation; 

2.3. The officer cannot contact the juvenile’s parent, or the parent cannot sign for 
release of the juvenile; or 

2.4. The parent cannot take custody of the child. 

NOTE: If the juvenile is excluded from referral, the officer must make a custodial arrest and 
transport the juvenile to BCJJC. 

3. Victims must be informed and agree with an officer’s intention to seek an alternative to 
custody, which would be the Diversion Program. Apart from diverting juveniles to other 
social service agencies or referring them to DJS (see Referral Arrest procedures), 
alternative actions may include, but are not limited to, the following: 

3.1. Verbal warnings; 

3.2. Informal referrals (refer the victim to DJS at 300 N. Gay St.); 

3.3. Consulting with and arranging for corrective action by parents (e.g., parents agree 
to pay for a broken window); and 

3.4. Dropping the charges. 

4. In all cases, an Incident Report, Juvenile Custody report, and records check must be 
completed and forwarded through appropriate channels. Make sure to include DJS in 
Section 52 (“Copies Forwarded To”) of the Incident Report. 

5. To obtain a record and warrant check, contact the Hot Desk and/or DJS. If assistance is 
needed to identify a juvenile, contact DJS. 

Referral Process for Misdemeanor Offenses  

1. When a juvenile is charged with a misdemeanor, members have discretion whether to 
transport the juvenile to BCJJC, or to refer the charges to DJS and contact the parent to 
come retrieve their child. 

2. Procedure for referral to DJS: 

2.1. Identify the juvenile and conduct a records check through the Hot Desk and DJS. 
BCJJC or DJS can assist with identifying both the juvenile and the parent. 

2.2. Once the juvenile has been identified, instruct DJS to perform an intake 
assessment over the phone. DJS will advise whether the juvenile would otherwise 
be released to their parent if taken to BCJJC.  If the member forwards the charges 
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to DJS without taking the child to BCJJC, DJS will provide the parent an intake 
date and time for the juvenile at a later date. 

2.3. Notify the parent when such a referral is initiated. 

2.4. Inform the parent that their child is charged with a Delinquent Act and that DJS will 
contact the parent. Verify that the parent’s contact information, including the 
phone number, is listed in the report. 

2.5. Determine whether the parent will respond to the scene to take custody of their 
child, or whether the juvenile should be transported to BCJJC or another location. 

2.6. Honor any reasonable request from the parent concerning transport of their child. 

2.7. In every instance where the parent cannot be contacted or take custody of their 
child, take the juvenile to BCJJC or contact DJS to arrange for temporary shelter 
care. 

2.8. Remain aware of the 6 hour limitation on holding juveniles in secure adult 
facilities. 

2.9. Document all contact attempts, parent contact information and juvenile identity 
verification. 

2.10. Complete an Incident Report, detailing the probable cause for the charges and 
whether the juvenile has been referred to the Diversion Program and DJS. 

2.11. Make a recommendation as to the disposition of the case either by the Diversion 
Program (see requirements in below section on diversion qualifications) or 
other action by DJS. 

2.12. If Diversion is requested, deliver the completed reports to the BCJJC for the 
Diversion Coordinator. 

2.13. The Youth Services Section Diversion Coordinator shall review the 
recommendations of the submitting officer and shall make a recommendation as 
to whether the case is to be forwarded to DJS or remain in the Diversion Program. 
Once a recommendation has been made by the Coordinator, the Youth Services 
Section supervisor shall review the recommendation and make a final decision as 
to the case status. 

Diversion Qualifications 

1. When a juvenile is arrested or a referral is conducted, the juvenile is conditionally 
selected for the Diversion Program if they satisfy the eligibility criteria. Once a juvenile is 
accepted into the Diversion Program, a comprehensive needs and strengths assessment 
(CANS) will determine the appropriate program (sanction) the juvenile will complete to 
satisfy their diversion obligation. 
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2. Qualifications: The juvenile must be a Baltimore City resident between the ages of 7-17, 
must have committed a non-violent offense, have fewer than four priors, and not already 
be under informal or formal DJS supervision. 

3. Exclusions: Juveniles cannot be accepted into the program if they have a current or 
previous arrest for the following: 

Malicious Burning Arson Misdemeanor 
Child Abuse 
Cruelty to Animals - Misdemeanor 
Handgun/Deadly Weapon Possession (excluding pocket knife) 
Hate Crimes 
Malicious Burning - Misdemeanor 
Assault on Police 
Removing Firearm from Possession of Law Enforcement Officer 
Retaliating/Intimidating Victim or Witness 
All sex offenses (with force or no force) 
Sodomy, Unnatural or Perverted Sexual Practice 
Crimes of Violence (excluding 2nd degree assault) 

 

APPENDICES 

A. Juvenile Custody Report, Form 11/83 
B. Automatic Adult Jurisdiction Offenses 
 
ASSOCIATED POLICIES 
 
Policy 503,  Transportation of Passengers in Departmental Vehicles 
Policy 713,  Responding to Mental Health Emergencies and Petitions for Emergency 

Evaluations 
Policy 1108, DUI/DWI Arrest Procedures 
Policy 1112, Field Interviews, Investigative Stops, Weapons Pat-Downs and Searches 
Policy 1114, Persons in Police Custody 
Policy 1205,  Juvenile Curfew 
Policy 1503, Emergency Vehicle Operation and Pursuit Policy 

 
RESCISSION 

 
Removed and destroyed/recycled Policy 1202, Juveniles: Non-Custodial Contacts and Custody 
Procedures, dated 2 June 2015.  

 
COMMUNICATION OF POLICY 

 
This policy is effective on the date listed herein. Commanders are responsible for informing their 
subordinates of this policy and ensuring compliance. 
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APPENDIX A 

Juvenile Custody Report, Form 11/83 
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APPENDIX A (continued) 

Juvenile Custody Report Supplement 
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APPENDIX B: AUTOMATIC ADULT JURISDICTION OFFENSES 

Juvenile Division, State’s Attorney’s Office 443-263-8100 
Juvenile Charging Unit, State’s Attorney’s Office 443-263-2764 
Baltimore City Central Booking and Intake  410-545-8094 

Age 14 and older committing one of the following offenses shall be charged and processed as an adult: 

 Murder - 1st Degree, attempted or conspiracies. 

 Rape - 1st Degree, attempted or conspiracies. 

 Sex offense - 1st Degree, attempted or conspiracies 

Age 16 and older committing one of the following offenses shall be charged and processed as an 
adult: 

Serious/Violent Offenses 

 Abduction. 

 Assault - 1
st 

Degree (CL, §3-202). 

 Carjacking and armed carjacking (CL, §3-405). 

 Kidnapping. 

 Murder - 2
nd 

Degree. 

 Attempted murder - 2
nd 

Degree (CL, §2-206). 

 Rape - 2
nd 

Degree. 

 Attempted rape (CL, §3-310). 

 Robbery with dangerous weapon. 

 Attempt robbery with dangerous weapon (CL, §3-310). 

 Sex  offense  - 2
nd 

Degree (CL, 3-306(a)  (1)  and sex  offense  -  3
rd 

Degree (CL, §3-307(a)  (1)  if force, 
a weapon, or threat of force used. 

 Attempted sex offense – 2
nd

Degree (CL, §3-313). 

 Voluntary manslaughter. (Not involuntary manslaughter.) 

Firearms Offenses 

 Wear, carry or transport handgun (CL, §4-203). 

 Possession of unregistered short-barrel shotgun or short-barrel rifle (PS, §5-203(a)). 

 Possession of regulated firearm under (PS, §5-133). 

 Minor in possession of regulated firearm (PS, §5-133(d) (1)). 

 Use, wear, carry, transport firearm during drug trafficking crime (CL, §5.621). 

 Use of handgun in commission of crime of violence or felony (CL, §4-204). 

 Possess, own, carry, transport firearm by drug felon (CL, §5-622). 

 Possess, sell, transfer stolen regulated firearm (PS, §138). 

 Sell, rent, transfer regulated firearm (PS, §5-134(b)). 

Miscellaneous 

 Any felony IF prior adult felony conviction. 

 Non-incarcerable traffic and boating offenses. 

 Domestic violence Peace Order where the victim is: the current or former spouse of the respondent; a 
cohabitant of the respondent; a person related to the responded by blood, marriage or adoption; a 
parent, stepparent, child, or stepchild of the respondent or victim who resides or resided with the 
responded or victim for at least 90 days within 1 year before the filing of the petition; a vulnerable adult; 
or an individual who has a child in common with the respondent. 

CL = Criminal Law Article PS = Public Safety Article 


